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New Features

Vitals Modules

NYS DOH Marriage Forms Revision Date-01/2023
New Marriage Certificates and Transcript revisions were released in January of 2023. The
system now prints onto these new forms which include the addition of the Gender field.

(Y, Marriage Licensing

(After Marriage)

—

2] Affidavit/License [Sections

3] DOH Certificate of Mariage Reqistration

District: Year: Reg #: Issue Date:
[Town of Penfield ~ =|  [2023 89 [03/20/202311:19 AM +] Search
Party 1's Name | |Doe, 1ane SS#: | 111-11-1111 - Party 1
Surname: Birth Name: /A Details
(After Marriage) I = (if diﬁerent]l :
Middle Name:
(After Marriage) I
Party 2's Name | |Doe, ohn SS#: | 222-22-2222 r Party 2
: o — Details
(Aﬁiﬁr&%ﬂ'?age] I Print License/Certificate /A etals
Middle Name: 1] Affidavit/License [Full License)

Information

—Marriage Affidavit Information——

2nd/subsequent ceremony: [

Solemnization Starts:

Solemnization Period Ends:

Name

GE

03/2

4] DOH Certificate of Mariage Trangcript
A]williamzon Trangcript

B] Marriage Letter

LCancel

Bride/Groom/Spouse

First

Premarriage Middle Premarriage Surname

Ul

Residing at

New-Middle and/or-Surname (if applicable)

. Birth-Surname:
(if different from premarriage surname)

Check box if same as premarriage
middle and/surname:

Date of Birth

Place of Birth

Sex/Gender

(Optional)

Dateof:Marriage.

 (SEAL)

Month

Place of Marriage

City, Town or Village/State or Country

NEW!YORK -

Day ' Year City, Town or. Village

Jown or City Clerk »

/ Month  Day - Year

D If checked, this marriage was a second or subsequent ceremony.

Do not accept this transcript unless the raised seal of the issuing locality is affixed thereon.

Any Alteration Invalidates This Certificate

I DOH-130.(01/2023) I

See Re

Side/For A List of Security Features Used In This Form
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Marriage- Addition of One Day Officiant License
With the passing of NYS legislation S.739A/A.6300A, individuals can now purchase a One Day
Officiant license to officiate marriages. A new option called “One Day Officiant” has been added

to the Vitals tab in the Marriage module to track the necessary information and to print the one
day officiant license.

Configuration of One Day Officiant Fee Account #

The local account # configured for the Marriage License Fee will be carried over to the One Day
Officiant License Fee. It is recommended to verify this account # and make any adjustments
that are necessary prior to utilizing this feature.

1. Navigate to Tools > Lookup files > District Maintenance
2. Select the One Day Officiant License District and then click the Fee button.

District Maintenance

' Description: |E|ne Day Officiant License

District #: |2761 Beqginning Regth: |0
Book #: |10 End Regif: |0
Page #: |0 Mext Feg: |0

tunicipality: |F'enfie|d

TC Type: | Town -

County: |M0nme

Motes:

F'_review| Print | I Fee II Mew Delete Close

3. Verify the Account # for the One Day Officiant License Fee.

District Fees
I Fee Description: ]D e Day Officiant Licenze I Local Fee: | $25.00  Statutary Fee: $0.00
Account |nformation | Local Fee Information | Statutory Fee Information
Accounttt Account D escription Order [ Amourt |15 % [Order [ Amount [ls%
[ Locat J0ne Day Officiant License 1 [ Toooooooo| @ |2 $0.00[ -
[ Outside 1. | 2 sooo[ [ v [ sooo[ T
Outside 2 3 snoo[ ~ [ 3 [ somo[ T
Outside 3 1 sooo = [ 4 [ som| o
[ Dutside & | | [5] snoo[ =[5 [ sooo[ T
[ Outside & | | [6 | sooo[ T~ [ 6 [ somo[ T
| Cash Categary [ Cash Subcategory
| Daily: |Dne Day Officiant License |
| Monthly: |Dne [ ay Officiant License |
| Grp Code: | | [~ Breakout?
‘ Accept | LCancel |
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Entering a 1 Day Officiant License
To enter a One Day Officiant License you must first enter or search for an existing marriage
license record. Click on the Vitals tab and then click the One Day Officiant button.

TTOTTTOgC CrCC Ty

District: Year: Reg #: Issue Date:

[Town Of Penfield ~ ~|  [2023 [ 89 |o03/29/2023 11:19 AM ~| Search
Party 1's Name [poe, 1ane SS#: [ 111-11-1111 - Party 1
N Sumamg: .\ Ell’th Name: ,7 NSA DetalIS
(After Marriage) — 1 (if different) b
Middle Name:
(After Marriage)
Party 2's Name [pae, Jahn S5#: [222-22-2222 F Pay2
N Sumamg: .\ Ell’th Name: ,7 N/A DetalIS
(After Marriage) J (if different) y
Middle Name:
(After Marriage)

Marriage Affidavit Information Certificate of Marriage Information
2nd/subsequent ceremony: [
I 2 b Marriage Date: [/ f . EI
Solemnization Starts: [03/30/2023 11:19 AM | ] E—

Solemnization Period Ends: | 05/28/2023

License Fee Information 1 Certificate Mailing Address

File Date: Solemnization Official: [ One Day Officient... | |
T ~ —

Book #: Page #: Official's Title: Print |

[ o [ o

Clear

Quick Entry

Complete the form that appears and then click Save, you will be prompted to print the record
upon save and then can complete the payment information. The One Day Officiant License can
be reprinted after the initial save from this screen along with the ability to void the license and
payment.

First: |T-:-m Save

Middle: |

Close |

Last; |Smith

Mailing [t oin 5t |
Address: Erywhere NT, 12121 |

Phane: |[518]458-4511

&b ail |tsmith@email.com

Date of Birth: Type of ID Pravided:
|1 o101 QEEI |Driver3 License

License Granted: |05/29/207 EI Frint I

Payrnent [ ate: Licenze Fes;

[03/29/202 =] [$25.00 Void

Edit Fayment Breakdown ‘
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