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Finance
Vendor Picklist - Wildcard Search
Vendor name picklists now support a "wildcard" search. This type of search will return any 
vendor names containing a string of text. The new search option is available in Vendor Main-
tenance and when using purchase orders, requisitions and contracts.
 

 

Auto-Create Manual/Electronic Check Batch 
As an alternative to manually entering approved purchase order line items to a Manual Check 
Batch, an option is now available to auto-create a check batch to process electronically paid 
checks. 
 
This feature can be activated in Finance Parameter Maintenance. After activating the feature, 
the following process must be followed:
 

 1. Create a checking account called "EFT." This account must be used to process your 
manual/electronic checks. 
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 2. When receiving purchase order line items that have been paid electronically, enter "EFT" 
as the Received Batch Id.

 3. Use the 'Create Payment Batch' option for the EFT checking account. The system will 
pull in all approved purchase order items with the "EFT" Received Batch Id.

 4. Process the checks by printing to PDF or blank paper. 
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Payments
Reference # Sort and Filter on Payment Cash Receipts Report
A Reference Number sort sequence and filter option have been added to the Payment Cash 
Receipt report. When using the reference number sort sequence, the report will provide sub-
totals by reference number.
 

 WIPP AutoPay Report -  Enrolled User Email Addresses
The email addresses for enrolled WIPP AutoPay users are now displayed on the Enrolled 
Account Listing. 
 
Payments > WIPP AutoPay Report
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WIPP AutoPay Filter Added to Property Tax Custom Report
The Property Tax Custom Report now includes a filter to identify accounts enrolled in WIPP 
AutoPay.
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Utility Billing
Sales Tax Reporting
A Sales Tax Report is now available for states that need to report sales tax on utilities. The 
report shows taxable and non-taxable billings along with a calculated tax amount. The report 
can also export sales tax billing data to Excel. 
 
Before the report can be utilized,  users need to define sales tax types (state, local, etc.) and 
applicable services (Water, Electric, etc.) in two new maintenance tables. Bill codes  will also 
need to be configured to identify sales tax codes and the bill codes subject to sales tax. Addi-
tionally, the Utility Bill Format Maintenance now has an option to summarize sales tax charges 
on bills.
 
The Sales Tax Report and its related maintenance tables are located under the Utility Reports 
menu.
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Sales Tax Service Maintenance

This maintenance stores the name of the services that will be reported on the Sales Tax Report.  
A service can be assigned to a bill code to break out services within an MCSJ service.  For 
example, Stormwater charges may exist as a separate charge on the Water service.
 

 
Sales Tax Type Maintenance

Used in conjunction with the Sales Tax report, this maintenance is used to define sales tax clas-
sifications such as Federal, State, Local, etc.  Tax Types can only be assigned to percentage bill 
codes.  
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Bill Code Configuration for Sales Tax

Bill Codes subject to sales tax should be classified with a Sales Tax Report Service.
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The Sales Tax Type, Prorate Taxable Value % and Tax Cap Amount are applicable to bill codes 
that calculate sales tax.
 
The Taxable Value % can be used when only a portion of the billable charges are taxable. The 
Tax Cap Amount will prevent the calculated sales tax from exceeding any amount specified.
 
Printing Sales Tax on Bills

Options to summarize sales tax charges on bills can be configured in Utility Bill Format Main-
tenance.
 

Work Order Prefix Option on Cutoff List
When generating work orders from the cutoff list, you can now change the default work order 
prefix.
 



- 11 -

Condensed Balance View
An option to summarize Utility charge balances in Account Maintenance and the Payment 
Window is now available. When account services have multiple separate charge bill codes for 
the same billing period, this feature consolidates the bill code balances on your utility services 
to improve the readability of the balance view. The feature can be activated in Utility Para-
meter Maintenance.
 
The screens below show the balance views before and after the feature is activated.
 
Before - Account Maintenance
 

 
After - Account Maintenance
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Before - Payment Window (Year/Period view)
 

 
 
After - Payment Window (Year/Period view)
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Permits and Code Enforcement
Status Date Range Added to Permit and Code Custom Reports
The Custom reports for Construction Permits and Code Enforcement now offer a Status Date 
filter.
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NJ Tax Collection
PAS-1 Application Form Info on WIPP
A PAS-1 Form Info button has been added to your WIPP website to allow residents to easily 
access the prior year taxes billed information they need to complete their PAS-1 application for 
property tax relief.
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Property Tax / Real Estate
Condensed Balance View
An option to summarize Property Tax charge balances in Account Maintenance and the Pay-
ment Window is now available. When account services have multiple separate charge bill 
codes for the same billing period, this feature consolidates the bill code balances on your Prop-
erty Tax services to improve the readability of the balance view. The feature can be activated 
in Property Tax Parameter Maintenance.
 
The screens below show the balance views before and after the feature is activated.
 
Before - Account Maintenance
 

 
After - Account Maintenance
 

 
Before - Payment Window (Year/Period view)
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After - Payment Window (Year/Period view)
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Personal Property
Printed Receipt Improvements
When multiple Personal Property items are paid, printed receipts will display the transaction 
detail associated with each paid account. 
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